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Annual Report –  2018 

Mary and John Gray Library  

 

2018 was an “interesting” year at the Mary and 
John Gray Library. The year was marked by a 
mid-year change in leadership and direction, the 
departure of several long-term employees, 
continuing preparation for the upcoming SACS 
evaluation, and reorganization. Significant 
progress was made and 2018 will serve as a 
good foundation for future development. 

Leadership  

Leading the library for the first 7 months of the 
year was Interim Director Sara Tusa. Ms. Tusa 
deserves credit for the fine job that she did, 
addressing difficult issues and smoothing the 
transition for the new Dean of the Library. 

While the lead position in the library had been a 
dean in the past, the director title was used in the 
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experience.” Using data to inform collection 
development, purchasing at point of demand, 
making use of document access to supplement 
subscribed content, will allow us to greatly 
increase the availability of diverse information 
sources while allowing us to improve the 
efficiency with which we use our resources.   
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�x been analyzed with one cancelled in 
2018 and another planned for 2019. 





 
 

of Technology. Librarians provided library 
instruction for 182 classes. 

The reach of the library instruction program 
included 3,477 undergraduate and graduate 
students who participated in library instruction 
classes in CY 2018. Please see the Appendix for 
details regarding these statistics. 
 
Special library instruction programs were also 
provided for programs such as the McNair 
Scholars and International Student Orientations. 
We also offered library instruction sessions to  
 
local high school students attending Bridge City  
High School. In CY 2018, special classes were 
provided for 4 groups serving 102 students.  
 

Graph 1: Percentage of classes taught per 
college. 
 
 
The library classroom also housed 19 lab 
sessions during CY 2018 providing access to 
computer and internet resources to 435 
undergraduate students.  
 
 
Library One -Shot Instruction by Faculty 
Member  
 
The library instruction faculty include four full time 
librarians for CY 2018. All faculty can teach 
freshman level classes and most can teach upper 
division sessions. 
 
 

Graph 2: Percentage of Library Instruction 
sessions taught by each instructor. 
 

LIBR 1101 Introduction to 
Library Research . 

During CY 2018, 12 sections of 
the LIBR 1101 course were 
offered and taught. 

 

Student Learning Outcomes for 
2018 

The library instruction program 
evaluated students completing 
LIBR 1101 Introduction to Library 
Research. 

After review of the ACRL Information Literacy 
Standards, the library instruction faculty 
determined that the assessment emphasis for 
this academic year would focus on the outcome 
of locating information sources effectively which 
includes the following objectives:  

•  The information literate student 
identifies a variety of types and formats 
of potential sources for information.  

•  The information literate student 
constructs and implements effectively 
designed search strategies.  

 

 

 



 
 

•  The information literate student 
articulates and applies initial criteria for 
evaluating both the information and its 
sources. 

 
Information Literacy Ou treach  
The success of the Information Literacy Program 
in helping students achieve literacy learning 
outcomes depends upon continued collaboration 











 
 

�x David has created 368 Xtender files. 
�x He also collaborated with Kirk Smith and 

student assistants who removed staples 
and paper clips to enable scanning with 
Xtender. 
 

Outreach and Professional Activities  
 
Special Collections had a table with various 
ecological organizations at the Magnolia Garden 
Club’s presentation of the film at the Jefferson 
Theatre, Call of the Forest, February 22, 2018.   
 
Charlotte Holliman gave a PowerPoint 
presentation, “Images in Time: The Rolfe and 
Gary Christopher Negative Collection” to the 
Texas Gulf Historical Society, April 17, 2018 
which included exhibit panels with images from 
the Christopher’s of the Neches River Festival. 

 
In April we brought exhibit panels on the history 
of the Neches River Festival to the Chambers 
House Museum Lawn Party. The Neches River 
Festival is the biggest social event in Beaumont. 







 
 

�x Completed a nine-page, single spaced 
inventory of the collection of long-time 
history professor and administrator, 
Howell H. Gwin. The collection includes 
documentation of Gwin’s career and the 
history of Lamar.   

 
�x David transferred three inventories 





 
 

�x Participated in Gulf Coast Reads, an 
initiative in which libraries in the Upper 
Gulf Coast of Texas plan promotional 
events centered on a specific book.  

�x Provided images of outlaws from the 
Larry Jene Fisher Collection to an online 
exhibit sponsored by the Archivists of the 
Houston Area (AHA).  
 

CONTENTdm Featured Collection  
 

The Larry Jene Fisher Collection which includes 
images documenting the diverse history of Texas 
was the Featured CONTENTdm collection in April 
2018. The collection was publicized on many 
social media platforms.  

 
Preservation of Colle ctions  

 
Our student assistant, Dat Phan, takes periodic 
temperature and humidity readings when Special 
Collections is open. He also removed the water 
from the dehumidifiers. During his absence 
archives staff empty the dehumidifiers. Our 
temperature and humidity readings are always a 
bit higher than what is ideal – the temperatures 
are usually low to mid 70s and the humidity 
readings are often in the fifties and occasionally 
range to slightly above sixty percent. This is not 
surprising in a subtropical climate and the fact 
that the areas were not designed for archival 
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Circulation/Reserves  
 
Kirk Smith, Interim Department Head 
 
Mission Statement  

 
The mission of the Circulation Department is to 
“facilitate access to the library collection through 
providing efficient, friendly patron service in the 
checking out and discharging of library materials 
in a timely manner, maintain accurate patron 
records, maintain neat and orderly stacks, to 
assist in maintaining information as to availability 
of materials through inventory of the collection.”  
In addition to these duties, the circulation 
department opens and closes the building each 
day, collects fines, collects service fees, and 
collects money from various machines (copiers, 

microfilm, and coin changer).  Circulation also 
provides support to periodicals and reserves.  
Our department strives to provide quality 
customer service to students, faculty/staff, and 
other library patrons.  We are seen as one of the 
main welcome points when a patron first walks 
through the door, and strive to handle each 
transaction in a friendly manner, while still abiding 
by departmental policies and library regulations.   
 
Person nel  
 
The Circulation Department underwent several 
personnel changes in 2018.  Mark Asteris retired 
from his position as Library Access Service 
Coordinator during the summer, Kim Le resigned 
her position as a Circulation Supervisor in 
August, and Kirk Smith became the Interim 
Library Manager (a newly created position) in 
October.   
 
Prior to her resignation as a Circulation 
Supervisor Kim Le directly supervised the full  



 
 

 
Pat’s primary duties as Library Assistant include, 
overseeing the management of library accounts 
and communicating with the cashier’s office to 
place holds and fines on patron’s accounts, 
working the Circulation desk, opening and closing 
the library, monitoring the building, overseeing 
student workers, and assisting with various duties 
as needed.  Pat also emails graduating patrons 
to remind them of late fines and/or overdue books 
that need to be taken care of prior to graduation.  
In addition to these duties Pat oversees an 
ongoing clean-up of errors, duplicate accounts, 
and dormant users from the patron database.  Pat 
is also maintaining older patron accounts to 
ensure collections can be made.    
 
In addition to the full-time staff the circulation 
department also employed an average of 14 
student workers per semester.  Circulation 
student worker duties include working the 
circulation desk, assisting patrons, shelving book, 
straightening the stack collection, maintaining the 
presentation of the floors, and assisting on 
special projects as assigned.  For 2018 
Circulation student workers assisted the Archives 
department with two special projects.   
 
During the 2018 spring semester,17 student 
workers were employed, totaling $30,178.13. 
Student assistants accounted for $27,667.50 of 
the budget and work study students accounted 
for $2,510.63 of the budget.  During the summer 
semesters of 2018, the library employed 10 
students, totaling $10,993.75.  Student assistants 
accounted for $9,942.50 of the budget and work 
study students accounted for $1,051.25 of the 
budget.  In the 2018 Fall semester, 15 student 
worker were employed totaling $23,201.88. 
Student assistants accounted for $20,665.00 of 
the budget and work study students accounted 
for $2,536.88 of the budget.  During 2018 a total 
of $58,275.00 was paid to student assistants and 
$6,098.76 to work study students for a total of 
$64,373.76.  The total has decreased 
exponentially saving the library $30,208.74 in 
student labor in 2018.  
 
 


